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WORK HEALTH AND SAFETY (WH&S) POLICY 
 
 

Authorised By:  President (CEO) Revision: 1.9 

Last Amendment Date: Revision Date: 25 Sep 2023 

Review Due Date: Next Review: 25 Dec 2025 

Related Documents: Nil 

Responsible Officer: Registrar 

Review: Executive 

 
Any person who requires assistance in understanding any aspect of this document should contact the Responsible 
Officer. 
 

 

1. Overview 

The Board and Management of Tabor recognise that the health and safety of employees and students is of 
prime importance in achieving our operational objectives, and strive towards providing a healthy and safe 
working and teaching environment. 

This policy defines the structures and activities related to the College’s practices that outline the safety 
measures required to secure progressive improvement in Tabor’s health and safety standards. 

 

2. Scope and Applications  

This policy applies to all: 

• Employees of Tabor 

• Members of Boards and Committees of Tabor 

• Who volunteer their services to Tabor 

• Contractors 

• Students 
 

3. Policy Principles 

3.1. Commitment to maintaining continuous improvement towards an environment free from accidents and 
injuries by identifying hazards for elimination or control. 

3.2. Safe working practices and attitudes are promoted through consultation and participation at all levels of 
the work force. 

3.3. Compliance with current Work Health and Safety legislation. 

3.4. Tabor recognises its obligations to take all reasonable steps to provide a safe and healthy working 
environment for its employees, students, visitors and contractors. 

3.5. Accountability to stakeholders (students, staff, volunteers, contractors and community). 
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3.6. Focusing the use of resources on the strategic objectives of Tabor as set down in the current Strategic 
Plan. 

 

4. Procedures  

4.1. Responsibilities 

All Managers and Supervisors are responsible to ensure that Tabor meets its legal occupational health 
and safety obligations in taking all reasonable practical steps to: 

4.1.1. Provide healthy and safe working conditions 
4.1.2. Provide safe systems, plant and substances 
4.1.3. Control hazards in the workplace 
4.1.4. Provide information, training and instruction on safety matters 
4.1.5. Involve employees in the health and safety program 
4.1.6. Act in a positive manner to implement this policy 

4.2. All employees are responsible to work safely and in accordance with established work instructions, to 
report and correct unsafe work practices or conditions and to stop any operations which they consider to 
be unsafe.  No task is so vital that time cannot be taken to find a healthy and safe way to work. 

4.3. Management will also create and maintain an organisational culture that promotes safety and makes it 
an integral part of everyone’s daily responsibilities and, to this end, commits itself to the management 
structure required. 

4.4. Everyone who works with Tabor has a personal responsibility to work safely and avoid injury, and to use 
their job skills and knowledge to improve safety. 

4.5. Staff and students are responsible for the safety and security of personal property, including Laptops and 
Notebooks. 

4.6. The Lecturer is to ensure that all reasonable steps have been made to reduce trip hazards caused by the 
use of power cords and extension cords.  

4.7. The Lecturer is to ensure, as far as reasonable and practicable, that power cords are in good working 
order. 

5. Visitors on site 

5.1. Visitors / contractors are required to report to Reception to meet with the relevant staff member, but 
may be directed to a staff work area. 

5.2. Prior to leaving a visitor / contractor alone in a work area, staff members must make the visitor 
/contractor aware of the emergency evacuation procedures. 

5.3. Where the visit duration is likely to be longer than one day, emergency contact information must be 
obtained from the visitor / contractor and placed with an appropriate person (i.e. Receptionist or 
Campus/Facilities Manager). 

5.4. Contractors must sign in the visitors book at Reception and be issued with either a badge or a sticky 
label.  On completion of their work they must report back to Reception to sign out of the visitor’s book 
and surrender their badge or sticky label. 

5.5. New contractors to the site must also have completed an induction with the Campus/Facilities Manager 
(ask them). 

5.6. Contractors must disclose the nature of their work and any associated hazards such as hot work must be 
notified in advance to allow the work area to deal with making the area safe. 

5.7. If your visitor intends to do any work in the area then appropriate training in the use of equipment or for 
any tasks they may be required to perform, is to be provided. 
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6. Definitions  

See Global Definitions 
 

7. Communication and Training 

7.1. The relevant staff will ensure that new staff members are apprised of their obligations under this policy. 

7.2. Tabor will ensure that new staff are trained in proactive and preventative WHS practices at induction and 
on an ongoing (yearly) basis. 

                           

https://www.drivehq.com/file/DFPublishFile.aspx/FileID8569043646/Keydn1t09xnaulp/Global%20Definitions.pdf

