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City of Richmond Department of Public Utilities (DPU)
Cost of Service Study
Preliminary Data Request List (Water, Wastewater, and Stormwater)


A preliminary list of the data requirements for the Cost of Service Study (Study) is provided below. Although this list should encompass the majority of information required to complete the Study, it is possible that additional information and data needs will be identified and requested during the course of the engagement.  If possible, please send all available information in electronic format.  

Water, Wastewater, and Stormwater COS Study

· DPU’s operating budget for the current fiscal year (FY 2013). – Fred - √ - Sent 8/28/12
· DPU’s audited financial statements (CAFR) for the past two fiscal years. – Billy – √ - Sent 8/28/12
· DPU’s current (most recent version) financial planning model. – Fred - √ - Sent 8/28/12
· Detailed trial balance (water, wastewater, and stormwater) for the past fiscal year.  – Billy – All but FY2012 (not finished) – Sent 8/28/12
· Any manuals, procedures, or other relevant documentation used to guide utility financial planning decisions. This may include financial policies related to liquidity management (e.g. fund balance targets) and debt service coverage targets. – Fred/Billy – Charter excerpts (including rate stabilization), debt service covenants, operating cash, etc.
· Estimated fiscal year end fund balances relevant to the utility, if available.  Please identify those balances or portions of balances relating specifically to water versus wastewater versus stormwater.  Please identify any specific types of reserve funds for each utility (i.e. restricted vs. unrestricted). – Fred/Billy
· Any documentation available describing the requirements of the DPU Payment in Lieu of Taxes (PILOT). – Billy - √ - Sent 8/28/12
· DPU’s water, wastewater, and stormwater capital improvement plan (CIP), including all potential projects DPU would like to complete over the next 5 to 10 years and their anticipated sources of funding.   - Ken
· Detailed fixed asset records including asset description, installation date, service life, and accumulated depreciation for DPU’s water, wastewater, and stormwater facilities.  This information should be sufficient to identify the current rate base and depreciation base for existing water, wastewater, and stormwater assets.  - Annette
· Copies of all water and wastewater wholesale agreements.  – Fred - √ - Sent 8/28/12
· Please provide any material supporting the identification and percent allocation of fixed assets between retail and wholesale customers. – Fred/Ken 
· Identify current levels of construction-work-in-progress and anticipated net asset additions for water, wastewater, and stormwater assets in the current fiscal year (FY 2013). – Billy/Ken
· Debt service payment schedules (principal & interest) for outstanding water, wastewater, and stormwater debt.  - Carolyn
· Official Statement for the most recent bond issue. - Billy
· A summary, by month, of total water produced and of total wastewater treated for the last three fiscal years. – Fred – Getting FY2010 data for WW – Sent FY11 & FY12 8/30/12
· Monthly Water and wastewater billable consumption for DPU customer classes (e.g. residential, commercial, industrial) and meter size for the last three fiscal years.  If possible, please include bill frequency analysis that shows annual consumption/flows and number of accounts per customer class for each 1,000 gallon increment of consumption/flows. As an alternative, the DPU could provide a “data dump” of all billing and customer account information and RFC will prepare the bill frequency analysis. We will contact the appropriate DPU staff regarding this option. – Fred – Sent FY2012 Total Detail by Rate Code 8/28/12
· The number of single-family residential, multi-family residential and non-residential stormwater Equivalent Residential Units (ERUs) for the past fiscal year. – Fred – Sent City Council report 8/28/12
· A five-year history of user rates and charges assessed by DPU for water, wastewater, and stormwater services.  In addition, please provide a list of all miscellaneous fees/charges for specific services provided by DPU.  – Fred - √ - Sent 8/28/12
· A copy of any recent water, wastewater, and/or stormwater cost of service models. – Fred – Sent 8/30/12 Water, WW, Chesterfield, Hanover, Henrico & Goochland
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