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CHILD ABUSE REPORTING POLICY
Definition of Child Abuse:
Any act that does (or can possibly) harm a child, or failure to protect a child against any harm.

· Physical Abuse: actual or likely physical injury to a child or failure to prevent injury.

· Sexual Abuse: sexual interaction in which the child is used for gratification or sexual enjoyment by another person.

· Incest: sexual intercourse within the family (natural or adopted).

· Emotional Abuse: actual or likely severe negative impact on a child’s emotional and behavioral development, resulting from persistent or severe emotional ill-treatment.

· Neglect: severe or persistent failure to provide for a child’s physical, emotional or basic needs.

Responsibilities of School Staff:

Teachers and other school employees who have reason to believe that a student is being abused are mandated to report that information to the School Counsellor or, if that is not possible before the close of day, to the other assigned Child Protection Officer (must be a full-time teaching or professional staff member within the school such as Head of Year, Head of Infants, Deputy Principal, etc.) designated for that school site.  
· In deciding whether or not to report an incident or situation of suspected abuse to the School Counsellor (or Child Protection Officer), it is not required that the person making the report have proof that abuse has occurred.  Any uncertainty in deciding to report suspicion should be resolved in favour of the child and the report made immediately.
· The teacher or employee will report to the School Counsellor or Child Protection Officer what has been said by the student or what has been observed leading to the suspicion of child abuse, including the context of that information.  There should be no attempt by the school employee to question the child, as the role of investigation lies with Department of Children and Family Services (DCFS) and/or Family Support Unit (FSU) of RCIPS.  The child should be protected from repeated disclosures.
· If the child is injured, a school staff member may initially examine and question the child to determine if the child’s injuries necessitate medical examination.  If medical examination is required, the staff member should escort the student to the school’s nurse and inform the School Counsellor of the action.

· The teacher or staff member referring the suspected case of child abuse must not unilaterally contact the parents.
· Given the sensitive nature of child abuse referrals, the teacher or staff member should expect only limited feedback following the referral to the counsellor.

· School leadership shall undertake to ensure that all employees are provided with information and training that will enable them to carry out their duty to report suspected child abuse or neglect.

Responsibilities of School Counsellor/Child Protection Officer:

Each school site is mandated to appoint an additional Child Protection Officer from its full-time teaching or professional staff to serve in certain situations when the School Counsellor may not be available or when it is contraindicated.  The School Counsellor should always be the primary contact in any incident of suspected abuse or neglect unless unavailable before the close of the school day or if immediately related to the parties involved.  
It is the responsibility of the Department of Education Services through the Office of Student Services to ensure that all School Counsellors and Child Protection Officers are adequately trained and receive consultative support to perform their role in the reporting of child abuse or neglect.  
If a School Counsellor or Child Protection Officer has reasonable suspicion that a child may be suffering or may have suffered abuse, there is immediate duty to report that suspicion and the information upon which it is based to the Department of Children and Family Services (DCFS).  This requirement applies whether or not the information was initially extended in confidence.  This requirement also applies whether the information comes directly from the child or indirectly from another staff member or community member.
· It is the counsellor’s duty to report incidents or suspicions of child abuse; it is not the counsellor’s responsibility to investigate.  In speaking with the child, the counsellor will take careful note of what is said and the context in which it is said.  Care will be taken not to ask leading or unnecessary questions.  Documentation of what is said (or of any injuries) is important.  The student’s own words should be used as much as possible.

· In cases where the student has been escorted directly to the school’s nurse, the School Counsellor will liaise with the nurse who will make the report to DCFS or FSU.  The counsellor’s role will then become one of student support. 

· Immediate duty to report, in this case, means that the report is communicated to DCFS and/or FSU prior to the end of the workday.

Once information for a report has been obtained, the School Counsellor will make a telephone referral to the relevant DCFS contact person (district supervisor or intake worker), or alternatively to the Family Support Unit of RCIPS.  The telephone referral will be followed by a written referral within 24 hours.  
Immediately prior to or soon after making a report of suspected abuse, the School Counsellor or Child Protection Officer should inform the Principal or School Leader (or if unavailable prior to the close of the school day, the Deputy) of that action.  These individuals will be informed of the report but not the specific details of the report.

It is not the counsellor’s responsibility to inform parents of any report of suspected child abuse; however, when making the referral to DCFS or FSU, how the parents become informed will be discussed and the best course of action agreed upon with that agency. 

Responsibilities of the School after Referring Cases of Suspected Child Abuse:
Following any report of suspected child abuse, the School Counsellor will assume a role of student support and advocacy as required.  Principals and School Leaders will cooperate with DCFS throughout any investigation and release relevant student records and staff reports according to Department of Education Services’ guidelines.

If the suspected offender is an employee of the Department of Education Services or is hired to perform duties on the campus, the Principal will in turn inform the Learning Community Leader and the Chief Education Officer of the referral.
Prior to interviewing a child at school, DCFS will contact school administration.  It is not the school’s responsibility to inform parents of the interview; however, the subject of parent notification will be discussed with DCFS and a decision taken in the best interest of the child.

School leaders shall assist DCFS by providing an appropriate interview space and arranging discreetly for the student to be interviewed.  The DCFS worker may request that a school staff member be present during an interview to offer support to the student.  If the worker does not ask for student support, the School Counsellor may make this request on behalf of the student.

If it is necessary for DCFS staff to remove the child from school during the investigation, the school will be provided with either parental consent (written or direct verbal) or a warrant from the courts granting permission to remove the child to a place of safety.
Following investigation, school leaders, the counsellor, or the Multi-Agency Liaison from the Department of Education Services, as appropriate, will participate in DCFS case conferences and liaise with DCFS staff on behalf of the child as requested.
All information related to suspected child abuse cases shall be treated confidentially.  Schools must provide a secure cabinet for the filing and maintaining of confidential information related to child abuse cases.  No documentation related to child abuse reports or investigations shall appear within the student’s cumulative folder.  On a regular basis, and no less frequently than on an annual basis, the Office of Student Services will request that the School Counsellor submit the total number of child abuse and neglect referrals made to DCFS by the respective school.
When following procedures for reporting suspected cases of child abuse, the safety and welfare of the student will always dictate which course of action is to be pursued.  Any uncertainty should always be resolved in favour of the child’s best interest.
